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2+ letter 2-2
3. letter 2-3
4, letter 24
5. letter 2-5
6. letter 2-6

letter written by an exporter to an importer
letter for seeking investment

letter written by an importer to a producer
letter of credit enquiry of a new customer
letter written by an importer to an exporter
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1. letter 4-1 a non—firm offer of sheets

2+ letter 4-2 a non—firm offer to a potential customer

3. letter 4-3 a firm offer of printed pure silk fabrics
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1. letter 5-1 declining an offer

2+ letter 5-2 making a counter—offer of printed pure silk fabrics

3. letter 5-3 reply to the counter—offer above

4, letterb—4 declining a counter—offer
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placing a trial order

placing a purchasing order
acknowledgement of the purchasing order
confirming an order

rejecting the buyer’s delivery terms
sample sales contract
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